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Workshop Request Form for the

Walter E. Dennis Learning Center (WEDLC)

Thank you for your interest in the Walter E. Dennis Learning Center.

The Walter E. Dennis Learning Center provides free workshops for the OSU community that focus on student academic concerns such as procrastination, test anxiety, learning styles, note-taking, and much more!

In order to best accommodate your request, we ask that the Workshop Request Form be completed at least two weeks prior to your anticipated date.

Additionally, in order to ensure a quality presentation, we require that at least ten participants be present.  If you need clarification regarding this requirement, please feel free to contact us.

Upon completing the Workshop Request Form, please email the document to WEDLC_staff@osu.edu. Alternatively, you can forward the form through campus mail to:

Lauren Hensley

Coordinator of Learning Services
Walter E. Dennis Learning Center 

250C Younkin Success Center

1640 Neil Avenue

A Learning Specialist from the Walter E. Dennis Learning Center will respond to your request via email within 24 hours of receipt (Monday-Thursday). A request received on Friday will be processed the following Monday.

If you have additional questions, please contact Lauren Hensley, Coordinator of Learning Services, at 688-4011 or WEDLC_staff@osu.edu.
We look forward to working with you!

Workshop Request Form for the 

Walter E. Dennis Learning Center (WEDLC)
Name: ____________________________________________________

Position: ___________________________________________________

Organization: _______________________________________________

Email address: ______________________________________________

Telephone number: ________________________________
I am requesting a workshop addressing (choose ONE):

· [image: image2.wmf]Creative Note-taking 

· Learning Styles

· Preparing Papers and Speeches

· Procrastination

· Secrets of Academic Success
· Test Anxiety

· Test Taking Strategies

· Other:__________________________________________

I would like the workshop to be held at:

· The Younkin Success Center (room 150 or 300)

· An OSU Residence Hall (please specify):__________________

· Other (please specify):_______________________________

Will a computer, projector, and screen be available at this location? 

· Yes, because the workshop is to be held in the Younkin Success Center
· Yes, I will set up these technological aids in the location I have chosen

· No, I am requesting a workshop without technological aids

What day and time would you like the workshop to be held? (Please ask for program at least two weeks in advance.)

Who is the target audience and anticipated number of attendees?  

What do you want participants to take away from this presentation?

Additional comments:
